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PART 1 - FACILITY INFORMATION AND CERTIFICATIONS 
 
 
1. Name of Facility: 
Kean University 
2. Type of Facility University Campus 
3. Location of Facility 
1000 Morris Avenue 
4. Main Telephone No.: 
908-737-Kean (5326) 
5. Name and Address of 
Operator: 
Kean University 
1000 Morris Avenue 
Union, NJ  07083-0411 
6. Name and Address of Owner: Kean University 
1000 Morris Avenue 
Union, NJ  07083-0411 
7. Designated Persons 
Accountable for Oil Spill 
Prevention at the Facility 
Suzanne Kupiec, MPH, CSP  
Director, Office of Environmental Health 
and Safety 
(W) 908-737-4804, (C) 908-821-4000 
 
Steven Remotti, Associate Vice 











PART 2 - SELF-CERTIFICATION STATEMENT (§112.6(a)(1)) 
 
I certify that the following is accurate: 
 
1. I am familiar with the applicable requirements of 40 CFR part 112; 
2. I have visited and examined the facility; 
3. This Plan was prepared in accordance with accepted and sound industry practices 
and standards; 
4. Procedures for required inspections and testing have been established in accordance 
with industry inspection and testing standards or recommended practices; 
5. I will fully implement the Plan; 
6. This facility meets the following qualification criteria (under §112.3(g)(1)): 
a. The aggregate aboveground oil storage capacity of the facility is 10,000 U.S. 
gallons or less; and 
b. The facility has had no single discharge as described in §112.1(b) exceeding 
1,000 U.S. gallons and no two discharges as described in §112.1(b) each 
exceeding 42 U.S. gallons within any twelve month period in the three years 
prior to the SPCC Plan self-certification date, or since becoming subject to 40 
CFR part 112 if the facility has been in operation for less than three years (not 
including oil discharges as described in §112.1(b) that are the result of natural 
disasters, acts of war, or terrorism); and  
c. There is no individual oil storage container at the facility with an aboveground 
capacity greater than 5,000 U.S. gallons. 
7. This Plan does not deviate from any requirement of 40 CFR part 112 as allowed by 
§112.7(a)(2) (environmental equivalence) and §112.7(d) (impracticability of 
secondary containment) or include any measures pursuant to §112.9(c)(6) for 
produced water containers and any associated piping; 
8. This Plan and individual(s) responsible for implementing this Plan have the full 
approval of management and I have committed the necessary resources to fully 
implement this Plan. 
 
I also understand my other obligations relating to the storage of oil at this facility, including, 
among others:  
 
1. To report any oil discharge to navigable waters or adjoining shorelines to the 
appropriate authorities. Notification information is included in this Plan. 
2. To review and amend this Plan whenever there is a material change at the facility 
that affects the potential for an oil discharge, and at least once every five years. 
Reviews and amendments are recorded in an attached log [See Five Year Review 
Log and Technical Amendment Log in Attachments 1.1 and 1.2.] 
3. Optional use of a contingency plan. A contingency plan:  
a. May be used in lieu of secondary containment for qualified oil-filled operational 
equipment, in accordance with the requirements under §112.7(k), and; 
b. Must be prepared for flowlines and/or intra-facility gathering lines which do 
not have secondary containment at an oil production facility, and; 
c. Must include an established and documented inspection or monitoring 
program; must follow the provisions of 40 CFR part 109; and must include a 
written commitment of manpower, equipment and materials to expeditiously 
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remove any quantity of oil discharged that may be harmful. If applicable, a 
copy of the contingency plan and any additional documentation will be 
attached to this Plan. 
 
I certify that I have satisfied the requirement to prepare and implement a Plan under §112.3 
and all of the requirements under §112.6(a). I certify that the information contained in this 
Plan is true. 
 







PART 3 - CERTIFICATION OF THE NON-APPLICABILITY OF THE 
SUBSTANTIAL HARM CRITERIA OF 40 CFR 112.20 
 
Facility Name: Kean University 
Facility Address: 1000 Morris Avenue, Union, New Jersey 07083-0411 
 
1. Does the facility transfer oil over water to or from vessels and does the facility have a 
total oil storage capacity greater than or equal to 42,000 gallons? 
 
  Yes    No  X  
 
2. Does the facility have a total oil storage capacity greater than or equal to one million 
gallons and does the facility lack secondary containment that is sufficiently large to 
contain the capacity of the largest aboveground oil storage tank plus sufficient 
freeboard to allow for precipitation within any aboveground oil storage area? 
 
  Yes    No  X  
 
3. Does the facility have a total oil storage capacity greater than or equal to one million 
gallons and is the facility located at a distance such that a discharge from the facility 
could cause injury to fish and wildlife and sensitive environments? 
 
  Yes    No  X  
 
4. Does the facility have a total oil storage capacity greater than or equal to one million 
gallons and is the facility located at a distance such that a discharge from the facility 
would shut down a public drinking water intake? 
 
  Yes    No  X  
 
5. Does the facility have a total oil storage capacity greater than or equal to one million 
gallons and has the facility experienced a reportable oil spill in an amount greater than 
or equal to 10,000 gallons within the last five years? 
 





I certify under penalty of law that I have personally examined and am familiar 
with the information submitted in this document, and that based on my 
inquiry of those individuals responsible for obtaining this information, I believe 
that the submitted information is true, accurate, and complete. 
 
Signature: _____________________________________________ 
Name: Suzanne Kupiec 
Title:  Director, Office of Environmental Health and Safety 
Date:  ______________ 
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PART 4 – SCOPE OF PLAN 
 
The purpose of this Spill Prevention, Control and Countermeasure (SPCC) 
Plan ("the Plan") is to establish procedures and operating practices to 
prevent, control, and contain oil spills at Kean University (Kean) located at 
1000 Morris Avenue, Union, New Jersey, 07083-0411.  The plan has been 
prepared in accordance with the requirements of United States 
Environmental Protection Agency (USEPA) regulations contained in Title 40 
Code of Federal Regulations Part 112 (40 CFR 112) and according to 
guidelines in 40 CFR 112.7, as amended. 
 
Kean University’s facilities in Union County, NJ are located on three 
campuses; the Main Campus, the Liberty Hall Campus and the East Campus.  
The Main Campus is located at 1000 Morris Avenue, Union, New Jersey.    
 
The Main Campus is required to prepare and implement this SPCC Plan to 
comply with the requirements of 40 CFR 112 as it maintains on-site 
underground storage of greater than 42,000 gallons of petroleum product. 
The information and the procedures explained in this plan apply to the Main 
Campus only. 
  
The East Campus is located approximately one mile from the main campus in 
Hillside, New Jersey.  The East Campus has a 10,000-gallon underground 
storage tank (UST) for No. 2 fuel oil.  Since the UST storage capacity is 
below the 42,000-gallon threshold, the East Campus is not required to have 
a SPCC Plan.   
 
The Liberty Hall Campus is located across the street from the Main Campus 
at 1003 Morris Avenue.  The Science, Technology and Math building on the 
Liberty Hall campus uses natural gas for heating and cooling, and has a 
natural gas emergency generator, and is not subject to the SPCC 
regulations.   
   
Kean does not meet the "Substantial Harm Criteria", and is therefore, not 
obligated to prepare a Facility Response Plan (See Certification in “Facility 
Information and Certifications”). 
 
4.1 Amendments to SPCC Plan 
 
According to 40 CFR 112.5(a), the SPCC Plan is to be amended whenever 
there is a change in facility design, construction, operation, or maintenance 
which materially affects the facility's potential for the discharge of oil into or 
upon the “navigable waters” of the United States or adjoining shorelines as 
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defined in the Federal Water Pollution Control Act (FWPCA), section 502(7).  
Amendments to the Plan shall be fully implemented as soon as possible, but 
no later than six (6) months after such change occurs.  A complete review of 
the SPCC Plan at least once every five (5) years must be performed, and 
appropriate amendments to the SPCC Plan be implemented within six months 
of this evaluation. 
 
PART 5 - GENERAL DESCRIPTION OF KEAN UNIVERSITY 
 
Founded in 1855, Kean University is one of the largest liberal arts institutions 
of higher learning in New Jersey. Kean’s facilities in Union County are located 
on three separate campuses; the Main Campus, the East Campus, and the 
Liberty Hall Campus.   
 
The East Campus is located approximately one mile from the Main Campus, 
in Hillside Township, and is comprised of one main building and several 
athletic facilities.   
 
Adjacent to the East Campus is the Liberty Hall Campus.  It is located in 
Union Township directly across the street from the Main Campus, and 
consists of the Science, Technology and Math Center (STEM) and the Liberty 
Hall Museum.   
 
The Main Campus, located on Morris Avenue in Union Township, is comprised 
of three separate but contiguous campuses; North, South and Central.  The 
North Campus is comprised of administrative, facilities management, athletic 
gymnasium including a pool, and classroom buildings.  The South Campus 
contains residence halls, a student center, and Kean’s library.  The Central 
Campus includes academic buildings, two science buildings, technology 
building, and Wilkins Theater.  Appendix F, the Site Location Map, shows the 
location of the campuses. 
  
The Maintenance Building is located on the south side of the Main Campus 
and consists of administrative offices, an automotive repair shop, shops for 
trades, storage areas, three 750-HP boilers and a 1.2 MW Solar Steam 
Turbine Cogeneration Station.  The USTs for the storage of petroleum 
products are located to the northeast of the boiler room and to the west of 
the loading dock.   
 
The area surrounding the Maintenance Building is generally flat with 
elevations varying from 53.0 to 50.0 feet mean sea level (msl) and slopes 
gently toward the Trotter's Creek, located to the northwest of the building.  
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The areas to the south of the building are paved with asphalt while areas to 
the north and east are generally unpaved. 
Storm water from the area around the Maintenance Building discharges to 
Trotter’s Creek, which is a tributary to the Elizabeth River. The creek flows 
northeast to east through the Main Campus, until its confluence with the 
Elizabeth River approximately one mile to the east.  There are several grated 
inlets that collect storm water runoff around the Maintenance Building and 
discharge into Trotter’s Creek.   
 
The creek is classified as a “Navigable Waterway,” under section 502(7) of 
the Federal Water Pollution Control Act, therefore, this plan also describes 
the potential migration pathways of spills to the Trotter's Creek, and outline 
measures of containing and preventing spills. 
 




There are five USTs on the Main Campus for the storage of fuel oil, diesel, 
and gasoline.  The USTs range in capacity from 1,000 gallons to 20,000 
gallons with a total storage capacity of 55,000 gallons.  The USTs are 
registered with the NJDEP Bureau of Underground Storage Tanks (Facility ID 
No. 013158 for Main Campus).  All of the USTs are located around the 
Maintenance Building as shown in Figure 2 (Maintenance Building Layout 
Map).  Information on the USTs is summarized below: 
 










































In addition, waste oil generated from the maintenance garage area is placed 
in a 55-gallon steel drum inside a cabinet provided with secondary 
containment.  This cabinet holds a maximum of two drums and, depending 
upon circumstances, may hold two drums of waste oil or one drum of waste 
oil and one drum of used antifreeze.  The cabinet is located near  the 
gasoline UST. 
 
6.2 Fuel Oil USTs 
 
There are two (2) identical 20,000-gallon USTs and one 10,000 gallon UST 
for the storage of No 2 fuel oil.  The 20,000-gallon USTs (UST-1 and UST-2) 
are used for the storage of fuel oil as an alternate fuel source for the boilers 
located inside the Maintenance Building.  The 10,000-gallon UST (UST-3) is 
used for the storage of No. 2 oil as an alternate fuel source for the 
Cogeneration Unit, which is also located inside the Maintenance Building.   
 
The two 20,000 gallon USTs are located beneath concrete pads in the 
outside parking lot immediately northeast of the boiler room and 
Cogeneration Unit.  The 10,000-gallon UST is also located underneath a 
concrete pad in the grass immediately to the east of the 20,000-gallon USTs. 
 
The USTs were installed in 1999 to comply with the USEPA upgrade 
requirements and are constructed of double-walled fiberglass coated steel 
and provided with a leak detection system in accordance with New Jersey 
Underground Storage Tank Regulations.  The leak detection system of each 
UST is also equipped with an alarm system that is located inside the 
Maintenance Building.  The associated double-wall piping is made of coated 
steel.  The alarm system also detects leaks in sections of the piping.  FCP 
staff checks the leak detection system weekly via pushing the “Self-Test” 
button on the wall unit.  The Self-Test tapes are maintained in the office.   
 
In case of a leak, the pump to the boilers or Cogeneration unit is shut down.  
In the event of a puncture, the oil in the UST must be removed immediately 
and the UST investigated to assess any potential impact to the surrounding 
soil.  If the soil is found impacted by the spill, the NJDEP is to be notified and 
addressed in accordance with requirements of the NJDEP, potentially 
including UST closure and soil and groundwater remediation.  The area 
surrounding the 20,000-gallon USTs is paved while the area around the 
10,000-gallon UST concrete pad is unpaved.   
 
Each UST contains a vent pipe and a fill port, which are appropriately 
marked.  Other than a tank or piping puncture, a spill may occur due to 
overfilling.  The fill ports are specifically designed to interlock with the hose 
connected to the tank truck to prevent leakage during filling.  However, if a 
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spill occurs, the filling of the tank is to be immediately stopped and the spill 
is contained and cleaned to prevent runoff into the storm sewer system 
and/or tributary.  The fuel oil vendor, upon delivery, reports to the assigned 
FCP staff member, who observes and supervises the tank filling operations.  
 
Any leaks in an aboveground section of piping would be contained and 
cleaned up and the piping replaced.  In the case of an underground section 
of piping, the piping shall be removed. Leaks in the underground piping may 
involve removal of the impacted soil and replacement of the breached 
section of the piping. 
 
The area around the 20,000-gallon USTs concrete pad is paved asphalt that 
slopes gently to the north and northeast.  If a spill were to occur during a 
transfer of fuel oil to the 20,000-gallon USTs, the oil is expected to follow the 
slope of the asphalt paving and away from the building.  There are no 
stormwater catch basins within 100 yards of the USTs to offer a migration 
pathway to the nearest surface water (Trotter’s Creek).  If a spill were to 
occur during a transfer of fuel oil to UST-3, the oil is expected to flow off the 
concrete pad and then into the soil.  
 
6.3 Gasoline and Diesel USTs  
 
A 4,000-gallon gasoline UST (UST-4) and a 1,000-gallon diesel UST (UST-5) 
are located west of the loading dock and along the south wall of the auto 
repair shop.  The USTs were installed in 1999 and are constructed of double 
walled fiberglass coated steel and fitted with leak detection and alarm 
systems similar to the fuel oil USTs.  FCP staff checks the leak detection 
system weekly via pushing the “Self-Test” button on the wall unit.  The Self-
Test tapes are maintained in the Auto Shop.  Both USTs are provided with 
concrete pads, which are contained within a concrete curbing and covered 
with pebbles for landscaping purposes.   
 
These two tanks are filled on an approximately every other month, 
depending on work needs. The fuel vendor, upon delivery, must report to the 
assigned FCP staff member, who will observe and supervise the tank filling 
operations.  
 
Dispenser pumps are located near the gasoline and diesel USTs and are used 
for filling University-owned New Jersey State Vehicles.  The dispenser pump 
area is covered with concrete and slopes toward the loading dock, in front of 
which there are three grated catch basins for the collection of the storm 
water runoff.  The catch basins are connected to a subsurface piping system 
that discharges into nearby Trotter’s Creek.   
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Spills during the filling of the USTs can potentially impact the underlying soils 
and groundwater.  If a spill occurs from the dispensers, the product has the 
potential to flow along the pavement slope toward the loading dock and 
enter one or more of the catch basins.  If a spill occurs, the filling of the tank 
is to be immediately stopped and spill contained and cleaned to prevent 
runoff into the storm sewer system and/or tributary.  
 
Note that, in order to further minimize the potential for discharge to Trotter’s 
Creek during the filling of the tanks, Kean has installed a Stormceptor® 
system which will capture and store the gasoline so it cannot discharge to 
the stream.  The captured fuel would then be pumped out of the 
Stormceptor® into drums for disposal.  
 
6.4 Used Oil Drums 
 
One or two 55-gallon steel drum designated for used oil accumulation are 
located in a cabinet provided with secondary containment.  This cabinet can 
hold two drums.  Depending upon circumstances, either two drums of used 
oil or one drum of used oil and one drum of used antifreeze will be stored in 
the cabinet.  When the second drum is approximately 50 percent full, a used 
oil removal contractor is contacted to remove the used oil from the drum at 
the site.  This occurs on an approximately quarterly basis. 
 
If a larger spill occurs, the product has the potential to flow along the 
pavement slope toward the loading dock and enter one or more of the catch 
basins and in turn may reach the Trotter’s Creek.  If a spill occurs, the filling 
of the tank is to be immediately stopped and spill contained and cleaned to 
prevent runoff into the storm sewer system and/or tributary. It too, would 
be captured by the Stormceptor® system described above. 
 
6.5 Product Transfers and Deliveries 
 
Deliveries of new petroleum products occur on an as needed basis.  In 
general, the delivery truck parks on a paved driveway adjacent to the USTs, 
and uses a hose for filling.  During the product transfer spills can occur due 
to equipment failure such as rupture of the filling hose or mechanical 
problems with the interlocking device to the UST fill pipe.  A spill may also 
result due to malfunctioning of the overfill device.  In such cases, the spill 
may not be limited within the area of the equipment failure unless immediate 
response is exercised by shutting off the product pumping system.  
Procedures for the product transfer from the trucks should meet the 
minimum requirements and regulations established by the U. S. Department 
of Transportation (40 CFR 177.834 and 177.837).  Standard Operating 
Procedures for Petroleum Product Delivery and Off-Loading are provided in 
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Appendix J.  In addition, a FCP staff member documents each product 
transfer and delivery in a log, which is provided in Appendix D. 
  
As discussed earlier, during the transfer of gasoline and diesel fuel into the 
bulk tanks, the three catch basins located near the loading dock are 
protected by a Stormceptor® system.  
 
6.6 Used Oil Removal 
 
All used oil used in the maintenance garage and from various pumps and 
equipment in the boiler room is placed into the 55-gallon drum stored in the 
spill cabinet previously described.   
 
Kean schedules a licensed used oil removal contractor for the pickup of the 
waste oil, when the volume of used oil within the second 55-gallon drum 
reaches 50 percent of the drum’s capacity.  Generally a small tank truck is 
used for the pickup and delivery.  The tank truck parks on the paved area 
adjacent to the spill cabinet in which the drum is stored.  The truck uses a 
suction hose to reach the used oil drum without moving the drum away from 
its containment cabinet.  
 
There are two potential types of equipment failure during the removal of 
used oil that could result in a spill: suction hose rupture or overfilling of the 
tank truck.  If the suction hose were to rupture, the used oil being drawn out 
of the drum may potentially spill over onto the driveway or adjacent soil.  In 
case of a suction hose rupture, the suction pump will need to be shut off and 
the valves on the tanker closed.  
 
In case of a spill resulting from the malfunctioning of the overfill device, the 
fuel transfer operator and a FCP staff member are expected to take 
immediate corrective actions.  The spill will also be documented accordingly. 
 
Prior to actual loading, the waste oil removal truck driver and a Kean 
employee must verify that the truck has adequate available capacity for the 
waste oil contents.  All ignition sources (cigarettes, matches, lighters, 
sparking tools, etc.) within fifty feet of the drum and tank truck shall be 
eliminated, and an adequate supply of absorbent materials shall be available.  
The truck driver should also visibly inspect the truck, valves, hoses, and 
hose connections before and after the loading. 
 
During the placement of waste oil into the 55-gallon drum, a funnel (which is 
provided) should be used to ensure that all oil is placed inside the drum.  
Any spilled waste oil that is not contained in the plastic containment pad 
should be cleaned up immediately to ensure that spilled oil does not pool 
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within the containment area of the spill cabinet.  The 55-gallon drum is to be 
inspected for rusted areas and holes after each waste oil removal.  If any 
rust, corrosion, or pitting, of the drum is observed, the drum and the area 
around it is to be cleaned and the drum replaced with a new 55-gallon drum. 
 
Standard Operating Procedures for Used Oil Removal are also provided in 
Appendix C.  In addition, Facilities and Campus Planning staff will use a log 
to document each waste oil pickup (see Appendix D), including preparation 
and recordkeeping of waste oil manifests. 
 
6.7 Spill History 
 
Based on the available information, in 1996 there were seven USTs at Kean 
(Facility ID No. 0131582 for the Main Campus).  These included two 20,000-
gallon No. 6 fuel oil, a 4,000-gallon gasoline, a 550-gallon No. 2 fuel oil, and 
a 2,000-gallon waste oil tank.  During 1998 and 1999 all of the USTs at the 
Main campus were removed under a tank closure ID number of N98-1532.  
The NJDEP BUST issued a No Further Action (NFA) letter on October 21, 
1999 for the closure of these USTs.   
 
Kean’s Cogeneration Station on the Main Campus was listed under the New 
Jersey Registered Leaking Underground Storage Tank (LUST) Sites as a 
contaminated site due to two reported spills associated with two 20,000-gallon 
No. 6 fuel oil USTs.  A 1990 incident involved a 20-gallon spill of No. 6 fuel oil 
from a 20,000-gallon UST.  No further information was available regarding this 
incident.  A second spill was reported on August 8, 1995 as a result of the 
detection of petroleum hydrocarbons in a soil boring sample taken around the 
UST.  The spill was reported to the NJDEP and a Case Number 95-8-8-0903-
06 was assigned. 
 
Remediation of the spills consisted of the removal of the two No. 6 fuel oil 
USTs and contaminated soil.  Following Kean’s corrective action, the NJDEP 
issued a letter of “No Further Action” (NFA) to Kean on October 21, 1999 for 
this case. 
 
In 1999, five new USTs were installed at the Main Campus in accordance with 
the upgrade requirements as discussed in Section 3.1.  Since the installation 
of the current USTs, there have been no known spills or releases. 
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PART 7 - SPILL RESPONSE PROCEDURES 
 
7.1 Spill Equipment and Spill Response Vendor 
 
Two spill kits are available onsite.  One is located in the Automotive Shop in 
the Maintenance Building.  The other is located in the boiler room near the 
entrance nearest to the fuel oil USTs.  The spill kits are stored in 95-gallon 




 100 - 18” x 18” absorbent pads 
 25 - 17.5” x 17.5” absorbent pillows 
 15 - 3” x 4’ Dikes/Socks 
 10 - 3” x 10’ Dikes/Socks 
 2 pairs of SilverShield gloves (only in the Maintenance Building 
Garage spill kit) 
 2 pairs of size 10 nitrile gloves 
 1 floor stand spill sign 
 2 Tyvek coveralls 
 6 - 33” x 60” HazMat disposal bags 
 1 Spill Response Pocket Guide 
 1 DOT Emergency Response Guidebook 
 1 DOT Packaging Label 
 
The locations of the spill response materials are clearly marked for easy 
location by operators in these areas when the spill kits are required.  Kean 
inspects these materials on a monthly basis in order to ensure they are kept in 
stock and in good condition.  Table 3 is an inspection sheet for the equipment 
in both spill kits.   
 
In the event that assistance in containing or cleaning up a spill is required by 
Kean, the Spill Control Coordinator will contact the following commercial 
contractor: 
 
Stericycle/Disposal Consultant Services, Inc. 
50 Howard Street 
Piscataway, NJ 08854 





7.2 Spill Response Procedures 
 
A spill is defined as a discharge of any quantity of oil products or chemicals, 
which occur either accidentally or intentionally.  The procedures described in 
this section are general procedures, which will be used in most spill response 
situations.  Only Facilities and Campus Planning staff properly trained in spill 
response techniques should perform these procedures.  The basic steps 
involved in responding to a spill are outlined as follows. 
 
7.3 Initial Response 
 
1. The FCP staff member who discovers or witnesses a spill should determine 
whether any immediate hazards to safety or life exist, such as injuries, fire 
or smoke, electrical hazards, or the presence of other toxic substances.   
2. If there are one or more emergency conditions: 
 
-- Address the emergency conditions first-- 
 
Generally, this would involve: 
  
a. Evacuating the area of the spill and keeping bystanders away. 
b. Calling Campus Police from a safe location to request medical 
assistance, if needed, and then attending to anyone injured or 
contaminated. You may also request that Campus Police assist with 
evacuation, crowd control, or diverting motor vehicle traffic, as 
needed. 
c. Activating the fire alarm for the Maintenance Building if a fire or 
smoke condition exists. 
d. Campus Police would immediately contact the Spill Control 
Coordinator at extension 7-4840 or cell 908-821-4000 or his/her 
alternate at extension 7-5006 or cell 908-821-4195 to notify him/her 
of the situation. 
 
3. If no immediate hazards to safety or life exist: 
 
a. Call the Spill Control Coordinator at extension 7-4840 or cell 908-
821-4000 or his/her alternate at extension 7-5006 or cell 908-821-
4195 to notify him/her of the situation. 
b. If it can be done safely, a trained employee should stop the source of 
the spill.  Examples of stopping a spill source are shutting an open 
valve, or adjusting the position of a container so as to position the 
spill opening at the highest point. 
c. If it can be done safely, a trained employee should contain the spill, 
using proper procedures.  Examples of spill containment are blocking 
 15 
a storm drain or floor drain by constructing dikes of absorbent 
material (e.g. “Speedy Dry,” cat litter, etc), absorbent pigs,  or 
booms. 
 
4. In all cases, Facilities and Campus Planning Management, in consultation 
with the Office of Environmental Health and Safety, will take charge of the 
spill response. 
 
7.4 Responsibilities of the Spill Control Coordinator 
  
1. Assessing the situation. 
2. Contacting the Assistant VP for Operations to apprise her/him of the 
scope of the spill, current situation, and any needed resources. 
3. Contacting (as needed): 
a. the NJDEP Spill Response Hotline, 
b. the National Response Center, 
c. the Union County HAZMAT, and/or 
d. the Spill Response Contractor 
4. Document the initial spill response by recording the following using the 
form set out in Appendix E: 
 
 Spill start time 
 Spill stop time 
 Person who discovered spill 
 Initial respondents to spill 
 Specific material involved, if known 
 Who was contacted and when 
 Immediate measures taken to contain the spill. 
5. Directing the clean-up response efforts to completion. 
6.  Preparing a written Spill Response Report to keep on file at Kean. 
 
7.5 Responsibilities of the Assistant VP for Operations 
 
1. Providing personnel and equipment, as needed, to assist in the spill 
response. 
2. Providing information to the Executive Vice President of Operations 
and/or the President of Kean University regarding the situation, and 
the planned response. 
3. Determining the impact of the situation on campus activities, and 





7.6 State Reporting Requirements for Oil Spills 
 
Chapter 7:1E-5.3 of the New Jersey Administrative Code (N.J.A.C.) states that 
a report to the NJDEP is required for any amount of a spilled material.  The 
spill must be reported within fifteen (15) minutes of the time that the person 
responsible for a discharge knew, or reasonably should have known, of the 
spill event.  Notification within 15 minutes shall be considered immediate.   
 
The spill must be reported regardless of the nature/chemical characteristics of 
the material, the quantity spilled, and the containment of the spilled material.  
More specifically, the spill must be reported if the spilled liquid, with the 
exception of water, is nontoxic or toxic, hazardous or non-hazardous material, 
and an oil or petroleum product.   
 
A spill is to be reported if the substance reaches a storm or sanitary sewer or 
stream, and permeates into soil. The spill should also be reported if a 
petroleum product seeps into asphalt or into any cracks of concrete pavement.   
 
If a spill can be contained and removed without any seepage into soil, 
concrete or asphalt, it is not necessary to call the NJDEP to report the spill.  
However, the Spill Confirmation Report in Appendix E is to be completed for 
record-keeping purposes for all spills whether reportable or not.   
 
 The spill should be reported to the following agency: 
 New Jersey Department of Environmental Protection 
 Emergency Response Unit 
 401 East State Street 
 Trenton, NJ 08625 
 1-877-WARNDEP (24 hours/day) 
 
7.7 Example of Verbal Report of a Spill to NJDEP 
 
An example of verbiage for the reporting of a spill event to the NJDEP is as 
follows: 
 
 “Kean University is reporting a spill.  The spill is approximately (number) 
gallons of (fuel oil, gasoline, diesel fuel or waste oil).” 
 
 The message will continue in one of several ways: 
 
 1. "We have contained the entire spill on land with booms and/or 
absorbent material and are cleaning it up."  or 
 17 
 2. "The spill has been contained within a bermed/contained area and 
we are cleaning it up."  or 
 3. "We were not able to contain the entire spill and approximately 
(number) gallons of the (gasoline, fuel oil, diesel fuel, or waste oil) 
have reached the tributary."  or 
4.      "The spill is continuing, and we are working to stop it." 
 
The caller must leave a callback phone number (Campus Police main number 
at 908-737-4800, FCP at 908-737-5000, the Boiler Room at 908-737-5023 or 
a cell number) with the NJDEP. 
 
The recipient of the call at the NJDEP's Emergency Response Unit will usually 
advise the caller as to the next step.  In general, the verbal report of a spill 
necessitates the completion of an “Initial Spill Response Form”, which is to be 
kept on site at Kean.  A blank copy of the report form, entitled "Initial Spill 
Response Form," is provided in Appendix E. When filled out, the SPCC 
coordinator should keep the report on file for future NJDEP inspection for a 
period of at least three (3) years. 
 
7.8 Federal Reporting Requirements for Oil Spills 
 
In the event that an oil/petroleum product spill reaches a navigable waterway 
(Trotter’s Creek), either directly or through a stormwater management 
system, and creates a visible sheen on the surface of the water, the spill must 
be reported immediately by the SPCC Coordinator to the National 
Response Center, Washington, DC, by calling 1-800-424-8802. 
 
The protocol to follow for the reporting of an oil spill to the NRC is similar to 
that described in the prior section.  The NRC will advise the caller concerning 
any follow-up documentation that it may require. 
 
7.9 Written Reports 
 
The SPCC Coordinator shall: 
 
1. Determine if the spill has been contained and how containment was 
accomplished. 
2. Document the initial spill response by recording the following using 
the form set out in Appendix E. 
3. Prepare a written Spill Confirmation Report to keep on file at Kean. 
This report should document how the spill occurred, the quantity 
and type of material spilled, the methods used to clean the spill, the 
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PART 8 - FACILITY INSPECTIONS AND RECORD KEEPING 
 
Inspection logs for use are provided in Appendix A and B.  Appendix A is an 
inspection log for the USTs and used oil storage, while Appendix B is an 
inspection log for the spill response equipment.   
 
Inspections of the USTs and used oil storage are to be conducted, at a 
minimum, on a monthly basis.  The inspection and inventory of spill 
equipment will be done quarterly.  The person performing the inspection 
should complete the inspection logs, and submit copies of these logs to the 
SPCC Coordinator or his designee.  The SPCC Coordinator, or his designee, 
must review and initial the inspection log, and ensure that any problems or 
deficiencies discovered during any inspection are promptly resolved. 
 
Inspections of the facility shall include the following: 
 
1. Examinations of the gasoline and diesel fuel dispenser pumps to 
ensure there are no leaks or damage. 
2. Inspection of all aboveground valves and pipelines both inside and 
outside the building for the general condition of items, such as flange 
joints, expansion joints, valve glands and bodies, catch pans, pipeline 
supports, locking of valves, and metal surfaces. 
3. Testing of the UST leak detection alarm systems to determine if the 
system is functioning properly for all USTs. 
4. Inspection of the waste oil drum for current volume, drum integrity, 
and any spillage in or around the plastic containment pad. 
5. Inspection of spill response equipment. 
 




PART 9 - PERSONNEL TRAINING 
 
Training in the control, handling, and reporting of spills is provided to 
personnel whose activities place them near potential spill sources.  Such 
personnel include the SPCC Coordinator and his/her alternate(s) and 
appropriate Facilities and Campus Planning personnel. The SPCC Coordinator 
has responsibility for overall training. 
 
Applicable Kean employees shall be instructed in the standard operating 
procedures established to minimize the potential for a spill.  They will also be 
trained in proper response procedures that will enable them to effectively 
respond in the event of a spill.  Specifically, personnel are to be trained in the 
following areas: 
 
a. The operation and maintenance of spill kits that are used to prevent oil 
discharges, including personal protective equipment (PPE). 
b. Applicable pollution control laws and regulations concerning spills, 
discharges, and other environmental releases, including the information 
contained in this SPCC Plan. (Oil Pollution Prevention/SPCC). 
c. Response and reporting procedures for spills, discharges, and other 
environmental releases. 
d. The identification of hazardous and non-hazardous materials at the 
facility. 
e. Hazard Identification System. 
 
Training sessions will be documented.  The SPCC Coordinator shall maintain 




PART 10 - INTEGRITY TESTING REQUIREMENTS 
 
10.1 Aboveground Storage Tanks with a Capacity > 750-gallons 
 
Shop fabricated tanks greater than 750-gallons (UL142 tanks) are required 
to be integrity tested under both the STI SP001-00 and the API - 653 
standards.  Most of the standards require testing every 10-years, however if 
the tank was repaired and put back in service the standards require testing 
after 5-years.  Similar testing requirements are set forth for large custom 
tanks, which must follow the API testing methods.  Kean University has no 
aboveground storage tanks with a capacity greater than 750 gallons. 
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10.2 Aboveground Storage Tanks with a Capacity ≤ 750-gallons 
Kean University has no aboveground storage tanks with a capacity less than 
or equal to 750 gallons. 
 
10.3 Underground Storage Tanks 
Kean University has five underground storage tanks as identified in Table 1.  
All were installed in 1999 and are constructed of double-walled fiberglass 
coated steel and meet the federal UST requirements. There is no requirement 
for integrity testing of such tanks.  
The interstitial monitoring/leak detection systems will be calibrated or 
checked, per its manufacturer’s recommendation, at least annually. 
 
PART 11 – SECURITY 
 
FCP, housed in the Maintenance Building, operates three work shifts per day, 
year round.  Boiler engineers are on site in the Maintenance Building 24 hours 
per day, year round.   
 
The Maintenance Building does not have a security alarm system.  Access to 
the Maintenance Building is limited during off-hours and only authorized 













Check Leak Detection Alarm Systems for USTs - Are all alarm systems 
working?  YES  NO 
 
Inspected by:   
                       SPCC Coordinator or Designee  
 
 
In the event that a spill or leak is discovered, contact the SPCC 









(Y or N) 
Examine Fill 
Connections 
































      
U-5 1,000 
GALLON 
DIESEL TANK  
      
N/A USED OIL 
DRUM 
STORAGE 
  Not 
applicable. 
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18” x 18” absorbent pads    
17.5” x 17.5” absorbent 
pillows 
   
3” x 4’ Dikes/Socks    
3” x 10’ Dikes/Socks    
Pairs of SilverShield gloves*  N/A  
Pairs of size 10 nitrile gloves    
Floor stand spill sign    
Tyvek coveralls    
33” x 60” HazMat disposal 
bags 
   
Spill Response Pocket Guide    
DOT Emergency Response 
Guidebook 
   
DOT Packaging Label    
 






SPCC Coordinator or Designee:________________________________         














Campus Police (908) 737-4800  
7-4800 (on campus extension) 
Union Township Fire Department 
Union Township Police Department 
Union County HAZMAT   
(908) 851-5420 
(908) 851-5000 




     
Kean University Personnel 
 
 
SPCC Coordinator: Suzanne Kupiec, Director  
 Office of Environmental Health and Safety 
 (908) 737-4804 (Office) 
 (908) 821-4000 (Cell) 
 
Alternate SPCC Coordinator:  Kenneth Kimble, Associate Director 
 Office of Facilities and Campus Planning 
(908) 737-5006 (Office) 
(908) 821-4195 (Cell) 
 
 




OLD COLONY GROUP, INC. 
Dan Klein evp@labpack.com 
24 Cokesbury Road, Suite 8 




Backup for Emergency Chemical Spill Clean-up: 
 
Clean Harbors  
24-hour Emergency Response  
800.645.8265 




Other Government Agencies 
 
Union Township Municipal Building    (908) 851-8500 
Union County Emergency Management (Emergency) (908) 654-9800 
Union County Emergency Management (Non-emergency) (908) 654-9881 
NJDEP Emergency Action Line (877) WARNDEP [927-6337] 
EPA Region II 24 Hour Response Line (732) 548-8730 







APPENDIX D - DIRECTIONS TO FACILITY 
 
From US Route 22 
 
Eastbound: Drive under Parkway turn right onto Route 82 East. Continue 
toward Elizabeth. Campus is within 2 miles. 
Westbound: Drive under Parkway, keep right and follow signs to Elizabeth. 
Turn right on Morris Avenue. 
 
From the Garden State Parkway 
 
Northbound: Leave Parkway at Exit 140 onto Route 22 East. Turn right onto 
Route 82 East. 
Southbound: Leave Parkway at Exit 140-A onto Route 22 West. Turn right 
onto Route 82 East toward Elizabeth. 
 
From US Routes 1-9 
 
Northbound: Enter Elizabeth and go around the Bayway circle onto Route 
439 West (Elmora Avenue). Continue to Morris Avenue (Route 82). Campus 
is on the left. 
Southbound: Entering Elizabeth follow signs for Local Traffic (extreme 
right). Follow signs to North Avenue. Turn right onto North Avenue (Route 




From New Jersey Turnpike 
 
Turnpike Exit 13A (Elizabeth). Follow North Avenue West sign onto route 
439 which intersects with Route 82 (Morris Avenue) at college. Make right 
onto Morris Avenue. Campus is on the left. 
Turnpike Exit 13 (Elizabeth). Follow signs for Route 439. Continue across 
Route 1-9 at Bayway intersection onto Elmora Avenue (Route 439). Continue 
to Route 82 (Morris Avenue). Campus is on the left. 
Turnpike Exit 14 for Route 1-9 South. Entering Elizabeth follow signs for 
Local Traffic (extreme right). Follow signs to North Avenue. Turn right. 
Campus is on the left. 
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APPENDIX E— INITIAL SPILL RESPONSE FORM 
 
Name of Person Reporting: 
Date of Spill:                                                Location of Spill: 
Start Time:                                





Has Spill Penetrated into Soil? 
 
NO YES  
  If the answer to any of these 
three questions is YES 
 
IT IS AN EMERGENCY 
 
Contact the Spill Control 
Coordinator and Campus Police 
IMMEDIATELY. 
Has Spill Leaked Through Crack of 
Concrete or Asphalt?  
 
NO YES  
Has Spill Entered a Storm Sewer, 
Trotter’s Creek, or the Elizabeth 
River? 
NO YES  
Initial Containment Measures: 
 




Who you spoke with 
SPCC Coordinator 75109; cell (908) 821-4195 
 
  
Campus Police 74800 
 
  
Campus Police to contact (as needed): 
 
 Union Twp. Fire Department  908-851-
5000 
 Union County Police HAZMAT 908-654-
9800 
 Union Twp. Police Department 908-851-
5420 
  
SPCC Coordinator to Contact (as needed): 
 
 NJDEP Emergency Action Line - 877-927-
6337 
 Spill Contractor - Disposal Consultant 
Services, Inc. 877-577-2669 






































APPENDIX J - DELIVERY AND TRANSFER PROCEDURES 
 
Tank ID Capacity (gallons) Contents Tank Being Filled 
(check only one) 
U-1 20,000 No. 2 Fuel Oil  
U-2 20,000 No. 2 Fuel Oil  
U-3 10,000 No. 2 Fuel Oil  
U-4 4,000 Gasoline  
U-5 1,000 Diesel  
 
Date of Order_____________ Delivery Date:_____________  
 
Name of FCP Personnel_______________ 
 
Operation Action Checklist 
1. Confirm that delivery is the same as 
ordered. 
Type of Product ordered: 
 
2. Transfer of product must take place 
during daylight hours. 
Delivery time:_____________a.m./p.m. 
3. Determine level and volume of fuel 
tank. 
Tank level:_____________ 
Fuel Vol:  _________ gals. 
 
4. Tank truck to be accompanied by 
trained operator. 
Name of operator: 
 
5. Check the valves and fill caps. Valves/Fill Caps unlocked? YES  NO 
6. Nearby ignition sources must be 
eliminated 
Ignition sources checked? YES  NO 
7. Set truck brakes.  Driver to remain 
with vehicle 
Truck brakes are set? 
 
YES  NO 
8. Inspect hose connections for 
dripping/leakage. 
Have hose connections been checked? YES  NO 
9. Ensure that underground tank is 
vented. 
Tank vent valve has been opened? YES  NO 
10. WHEN FILLING GASOLINE AND 
DIESEL UST NEAR LOAING DOCK:  
 
Place spill mats over each of the three 
catch basins at the loading dock. 
Left catch basin covered? YES  NO  N/A 
Center catch basin covered? 
 
YES  NO  N/A 
Right catch basin covered? YES  NO  N/A 
11. Prior to transfer; check that all outlets 
and drains of tanker truck are 
tight/secured. 
Outlets/drains of the tank truck have 
been inspected and are not leaking? 
YES  NO 
12. Place collection bucket below tank 
truck unloading valve. 
 
Buckets in place? YES  NO 
13. Begin transfer.  When transfer is 
complete, examine hoses before 
disconnecting. 
 
Did any material get spill during 
transfer? 
 
If “yes,” CONTACT Spill Coordinator 
IMMEDIATELY, no matter how small 
the spill is. 
 
YES  NO 
13. Gravity drain all hoses into the tank 
 
 





APPENDIX K - DELIVERY AND TRANSFER LOG 
 







     
 
 
     
 
 
     
 
 
     
 
 
     
 
 
     
 
 
     
 
 
 
 
